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Outing Expense Report

Name of Outing:   ____________________

Coordinator:   ______________________

Date of Outing:   ____________________

Reimbursements Needed:

        (please list the name, amount, and attach all receipts to this report)

_____________________                             ____________________

_____________________                             ____________________

Amount of Money Collected:      Total   ________________

                  Checks  ____________

                  Cash  ______________

This report is due no later than 2 weeks from the outing.  Thank you for your cooperation!

Coordinator  Initials  __________

Treasurers Initials ____________

